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Otzega o6pazosanus At6acapckoro paifoHa»
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lo/KHOCTHASE HHCTPYKITHS OnbmoTexaps

1. O6mue nosoxkenns

1.1. HacTosimast NomxHOCTHAs HHCTPYKIIES pa3spaGoTaHa Ha OCHOBE TapuQHO-
KBaTH(UKANMOHHON XapaKTePHCTUKH 3aBeIYIOIEro OGHOIHOTEKOM 1
6ubIIMOTEKaps yupexIeHus o6pa3oBaHus, YTBEPXKIEHHOH IprKa3oM MunucTpa
obpasosanmus 1 Hayku Pecrry6nuku Kasaxcran Ne 338 ot 13 mroms 2009 rojaa,
Munwnctpa Tpyna U conuanbHOH 3aNIMTE HaceIeHUs Pecry6nuku Kasaxcran
Nel41 ot 28.06.03 r. u KBanuoukammoHssx XapaKTEPUCTUK OTIEIbHEBIX
HOJDKHOCTEH CIELMATUCTOB rOCY JapCTBEHHBIX YIPEKICHMH M Ka3eHHBIX
NPEANPHATHH, OOLIMX /U BeeX chep AeATENbHOCTH, YTBEPIKAEHHEIX IIPUKa30M
MuHKCTpa Tpyna u comuanbHOM 3aIMiTE HaceleHus PecryOmuxu Kasaxcran
Nel19-1m ot 30.05.03 r., KOJIIEKTHBHOTO AoroBopa 1mkoibel Ne05020487 ot
05.01.2009 r., Ycrasa mkomnsr Nel102/22 ot 08.07.2010 . Ilpu cocraBnennn
HHCTPYKIIMH yYTCHBI TAKKE NPUMEPHBIE PEKOMEHAAIMH 00 OPraHM3auy CITyXObI
OXpaHBI TPY/1a B 00pa3soBaTebHOM YIpekACHHH CHCTeMEI MUHKCTEpCTBA
obGpasoBanus Pecy6amku Kazaxcran.

1.2. bubnnotekaps (3aBenyrommas 6u6IHOTEKOM)* HasHAYAETCS H OoCBOOOX1aeTcd
OT JOJDKHOCTHY AUPEKTOPOM IIIKOJIBL.

1.3. bubnuorekaps MOMKEeH UMETh BHICIIEE UM cpenHee TpodecCHOHATBHOE
oOpasoBaHue 6e3 IpebABICHNs TpeGOBaHMIA K CTaXKY paboTe! ninwm ob1iee cpeaHee
0bpa3oBaHue, KypCOBYIO IIOATOTOBKY M CTaX paGOTHI B IOKHOCTH Ooubnuotekaps
(6bubmmorpadga) He meHee 3 er.

1.4. BubnuoTexaps MOTYUHIETCS HENOCPECTBEHHO 3aMECTHTEITIO JUpeKTopa
LIKOJIBI 110 y4eOHO-BOCITUTATENBHOM paboTe.

1.5. B cBoeii pesitenpHOCTH GUGIMOTEKAPD PYKOBOACTBYETCS 3aKOHOAATENECTBOM
Pecry6muxn Kazaxcrad o KynbType, 06pa3oBaHuy U GHOIHOTEIHOM nene;
noctaHoBneHUAMH [IpaButenscTBa Pecmy6nuku Kazaxcran, onpenensrompumu
Pa3BUTHE KYJIBTYDHI; PyKOBOASIIMMH JOKyMEHTaMH BHIIIECTOSIIIAX OPTaHOB HO
BOIIpocaM GUOGIHOTEYHOH paboTEL; IIpaBHIIaMH OpTaHH3aLNH OGUGITHOTEYHOTO
TPyJa, y4€Ta, NHBeHTapH3alliK, IPaBUIIaMH TI0 OXpaHe TPy/a, TEXHHKE
0e30MacHOCTH U MPOTUBOIIOKAPHOM 3aIIHTe, a Takke YCTaBOM H IIpaBunamu
BHYTPEHHErO TPYAOBOI'O paclops/iKa IIKOIBI B HacTosimel MHcTpyKuumeit.

2. DyHknuu

OCHOBHBIMY HATIpaBICHUSIME [€STEIBHOCTH 6UGIMOTEKAPS ABISIOTCS:

2.1. naopmanroHHOe 0becnedeHue yIeGHO-BOCIUTATEFHOTO MPOLIECCa B
IIKOJIE;

2.2. mponaranfia 9TeHus KaK GOPMBI KYJIBTYPHOTO JIOCYTa;

3. No/1skHOCTHBIE 00S3aHHOCTH

bubmroTexaph BHIONHSET CIIEAYIONIME JODKHOCTHEIE 06S3aHHOCTH:

3.1. opranusyet pabory GubnHOTEKH IKOIEL, HOpMHUPOBaHHE, 06PaGOTKY 1
CHCTeMaTU3WPOBaHHOE XpaHEHUE 6MOIHOTedHOr0 (PoHMaA;



3.2. cocTaBieT KaTaJIOTH, KApTOTEKHU, yKa3aTen, TeMaTU9ECKAE CIIMCKU 1
0030pEI JINTEPaTypH;

3.3. obcyxrBaeT o0yJaronxcs ¥ pabOTHUKOB LIKOJIBI HA aDOHEMEHTE H B
YUTAIHHOM 3ajl€, OpTraHKu3yeT U MPOBOJUT CBA3aHHYIO C 3TUM HH()OPMALMOHHYIO
paboty (BBICTaBKH, BATPUHEI U APYTHE MEPOLPHUITHSA [0 IpOIaraHjie KHUTH);
OCYILECTBIISIET MOAOOP IUTEPATYPEL 110 3asBKaM YHTATEIICH;

3.4. Beget ydeT paboThl OUOMMOTEKY U IIPEACTABINET yCTAHOBICHHYIO
OTYETHOCTb;

3.5. IpUHUMAET KHIKHBIE QOHAB! HA OTBETCTBEHHOE XPaHEHHME 110 aKTy ¥
Pa30BEIM JIOKYMEHTAaM U BeIeT COOTBETCTBYIONIUH y4eT, yJacTByeT B
HMHBEHTApHU3aIIMH KHIKHEIX (JOHIOB, CIMCAaHUH yCTapeBIIEH U BETXOH IUTEPATyphI
10 YCTaHOBJIEHHBIM ITPaBUAJIaM ¥ HOpMaM;

3.6. IPUHMAMAET B YCTAHOBJIEHHOM MOPSAKE MEPhI K BO3MEIEHHUIO yIiepoa,
NPUYMHEHHOTO KHIKHOMY ¥ UHBIM (poHaM OUOIHOTEK! IO BUHE YU TATENEH
(monp3oBateneit) U B CBA3M C HEAOCTAYEH, yTpaTOM WM MOPYEH KHHT,

3.7. ycraHaBIMBaeT U OAEPKUBAET CBA3H C APYTHMH OMOIHOTEKaMH;
OpraHu3yeT MeXOHOITMOTEUHbIH OOMEH;

3.8. ohopMIISET MOAMUCKY IIKOJIB! Ha MEPHOANYECKUE U3/IaHMUs, KOHTPOIHUPYET HX
IOCTABKY;

3.9. npuHKMMAET MepHI K obecniedeHrIo ONOINOTEKH HEOOXOAMMBIM
obopyIoBaHUEM;

3.10. opranu3syer YnTaTeNbCKIEe KOHGEPEHINY, IMTEpaTypHEIE Beuepa H ApyTrue
MacCCOBBIE MEPOIIPUSITHS;

3.11. cobmomaeT npasuiIa IO OXpaHe TpyJa, TEXHUKE 6€30IacHOCTH H
IIPOTHUBOIIOXKAPHOM 3aIUTe; CIEANUT 3a HaIIEXKAIVM CAaHUTAPHLIM COCTOSHHEM
IoMelleHui U GOHI0B OMOINOTEKY;

4. IlpaBa

bubnuoTexaps UMeeT NpaBo: -

4.1. naBaTh 00Os3aTENBHBIE I HCIOMHEHHUS YKa3aHHI 00yJalomuMcs U
pabOTHHKAM MIKOJIBI TI0 BOIIPOCAM, KacaloIAMCs COOIIOICHHUS IIPABHIT
I0JIb30BaHMs OHOIMOTEeYHBIMY (POHAAMHU;

4.2. KOHTPOJMPOBATh M HANIPABIATH paboTy yOOpIIKa CIy>KeOHBIX TOMEINEHUI 1
pabouero 10 oGCIyKHBaHHIO U TEKYIEMy PEMOHTY 3JaHHi, COOPYKEHUH H
00OpyIOBaHUS B IIOMEIICHUSIX ONOIMOTEKH,;

4.3. y9acTBOBAaTh C TIPABOM COBEIIATENLHOIO I'OJIOCA B 3aCEAaHUIX
Ilemaroruyeckoro coBeTa IKOJIBI,

5. OTBETCTBEHHOCTbD

5.1. 3a HeuCHIONHEHNE WK HEHaJJIeKalllee UCTIONHeHNe 6€3 yBaXKUTEIbHBIX
nprunH Ycrapa # [IpaBui BHYTPEHHErO TPYLOBOTO PAaCIOPSIKa IIKOJIEBL,
3aKOHHBIX PACIIOPSKEHMI TUPEKTOPa MKOIBI M HHEIX JIOKAJIBHBIX HOPMAaTHUBHBIX
aKTOB, JIOJKHOCTHBIX 06s3aHHOCTEN, YCTaHOBIEHHBIX HacTosmer MHCTpyKIueH, B
TOM 4YHCJIe 33 HEHCIIOIb30BaHUe IIPEI0CTaBIEHHbIX PaB, ONOINOTEKaph HECET
JMCIMIIIMHAPHYIO OTBETCTBEHHOCTD B MOPSJIKE, OLPENICTICHHOM TPYAOBBIM
3aKOHOJATEIIECTBOM.

5.2. 3a BUHOBHOE MPUYMHEHHE 1IKOJIe WM yJaCTHHKaM 00pa30BaTebHOIO
mpoliecca yiep6a B CB31 C MCIONHEHHAEM (HEHCIIOIHEHHEM) CBOUX
IMOJIKHOCTHBIX 00s3aHHOCTeW OMOIMOTEeKaph HECET MAaTEPUAIBHYIO



OTBETCTBEHHOCTH B IIOPAKE U B IIPEMIENaX, YCTAHOBIEHHBIX TPYJOBBIM KOIEKCOM
PK ¥ (Mn#) rpaxxnaHCKUM 3aKOHOIATEILCTBOM.

bubnmorekaps Hecer nommyto MaTepUallbHyI0 OTBETCTBEHHOCT B ClIydae
HEJI0CTa"I, YTPAThI UITH OPYH KHUT, IPHHATHIX Ha XpaHEHHe Ha OCHOBAHUM
IMMCBMEHHOT'0 IOrOBOpa O MOJHOM MaTepHAaNbHOM OTBETCTBEHHOCTH, €CIIH HE
JIOKaXeT, 4YTO ylepO MpHYHHEH HE II0 €ro BHHE.

6. BsaumooTnomenusi. CBsi3u 10 A0KHOCTH

bubmnorekaps:

6.1. paboraet no rpaduxy, cocraBneHHOMY HexOas U3 40-9acOBOI paboueii
HEJIeNIM U YyTBEPKAEHHOMY TUPEKTOPOM LIKOJIBI ITO MPEACTABICHHIO 3aMECTHTENS
AUPEKTOpPa IKOJIBI [0 y4e€0HO-BOCIUTATEIBHOM paboTe;

6.2. MOXET IPUBIEKATECA MO PACIIOPSKEHHIO 3aMECTHTES OUPEKTOpa IITKOJEI II0
y4e6HO-BoCIIHTATEIBHOI paboTe K 9KCTPEHHOM 3aMeHe BpPEMEHHO
OTCYTCTBYIOIIMX y4HTelIell  BOCIMTaTeNel B IIpeesax HOpMaIbHOM
IIPOIOJDKUTENBHOCTH CBOErO pabovyero BpeMEHH ¢ AOTIONHUTEIBHOM TOYaCcoBOil
OILTaTOM NEeNaroruyeckoi paboTsr;

6.3. IIOIy4aeT OT AUPEKTOpa LMIKOJBI M ero 3aMecTHTeNe uHboOpMAaIUIO
HOPMAaTHBHO-TIPABOBOTO ¥ OPraHU3alliOHHO-METOAMIECKOrO XapaKTepa,
3HAKOMHTCS IOJ] PACITUCKY ¢ COOTBETCTBYIOMIUMH JOKYMEHTAMH,

6.4. paboTaeT B TECHOM KOHTAKTE C YUUTENSIMHA, POAUTEIAMH 00YUarOIMMXCs
(MHIaMu, VX 3aMEHSIONIUMHE); CUCTEMATHIECKH OOMEHHBASTCS uHbopMariueii o
BOIIPOCaM, BXOJSIIUM B €70 KOMIIETEHIIMIO, C aIMAHUCTpaIHeH 1
MeIarorH4€CKUMH PabOTHUKAMH IIKOJIBL;

Honzxen 3naTh: Koncrurynuro Pecrry6muku Kasaxcran, 3akons Pecry6mmku
Kasaxcran "O6 o6pazoBarun”, "O sa3p1kax B PecrryGnuke Kazaxcran", "O npasax
pebenka B PecryGnuke Kaszaxcran", "O 60ps6e ¢ koppynuuei”, "O 6pake u
ceMbe", "O rocy1apcTBEHHRIX COITMATBHEIX IIOCOBHIX TIO WHBAJHAHOCTH, I10
CJIyqaro IIOTEpH KOPMHUIIBIIA U 110 Bo3pacTy B PecnyGiuke Kazaxcran”, "O
CHCHHANBHBIX COUUANBHBIX yCayrax”, "O conuanbHoOM ¥ MEAUKO-TIeJarOrHYEeCKOM
KOPPEKIIMOHHOMN MOAEPKKE NeTel C OrpaHUYEeHHBIME BO3MOXHOCTsMHE", "O
MPOGUIAKTHKE TPABOHAPYIIEHHH CPEIM HECOBEPIIEHHOIETHIHX H
IpeyNpexaeHne NeTCKo 0e3HAN30PHOCTH M GeCIIPU30pPHOCTH" ¥ JIpyrye
HOPMaTHBHBIE IIPaBOBKIE AKTHI, ONPEAEAIOIINE HAPABICHHS M IEPCIIEKTUBEI
pa3BUTHs 00pa30BaHN; METOIUKY IIPENOAABAHHS IPEAMETa, BOCIIUTATEIHHOM
paboThl; TpeGOBaHMS K OCHAIIEHUIO U 060pyN0BaHUIO yue6HEIX KaGHHETOB 1
TIOACOOHBIX IOMELIEHNH; CPENCTBA OOYUEHHS M MX TUAAKTHIECKHE BO3MOKHOCTH,
OCHOBHBIE HAaIlpaBJIeEVist ¥ TIEPCIEKTUBBI Pa3BUTHS 00pa30BaHUs H
TIEIaTOrMYeCKON HAyKH; OCHOBEI IIPaBa ¥ HaYYHOM OpraHU3aliy TPya,
IEJarOTUKH U NCUXOJIOTHH; TOCY IapCTBEHHBIE 00IIe00s3aTeIBHEIE CTAHAAPTEI
00pa3oBaHHs; [eJaror Ky, NeJaroru4eckyro ICHXO0IOTHIO, NOCTHKEHMYS
[I€JarOTUIECKON HAYKHU ¥ TPAKTUKH; OCHOBEI SKOHOMHUKY, 3aKOHOIATEIHCTBA O
TpyZe; IpaBuja ¥ HOPMBI OXPAaHBI TPYJa, TEXHUKH 6€30IMaCHOCTH U
NPOTUBONIOXKAPHOH 3aIUUTEL CAHUTAPHbIE NIPABHJIA K HOPMEL
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